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At Mission, we not only teach, we care.

CURRICULUM AND LEARNING ENVIRONMENT
The Mission Charter School curriculum fosters the development of the child and promotes learning. It provides a variety of activities and materials that increase in difficulty and complexity as the student develops skill, knowledge, attitude, and disposition.
The Mission Charter School curriculum:
is interesting, motivating, and informative;
builds on, extends, and enhances success;
engages the student in meaningful experiences, which provide a context for the development of higher level thinking processes;
provides a balance of activities and experiences that reflect the goals of Mission Charter School;
includes a broad-based educational focus in which social, cultural, ethical, and environmental issues are presented;
invites students to collaborate and cooperate;
is experiential and hands-on;
follows the Arizona State Standards
provides students with the ability to make responsible decisions.
SCHOOL HOURS
Kindergarten through Eighth Grade — 8:15 a.m. to 3:20 p.m.
Students should arrive no earlier than 8:00 a.m., unless your child is part of before school care. Parents are to drop off children in the parking lot. Students are to report to the playground. Students will be considered tardy after ten (10) minutes. After 8:25 a.m. students are to report to the office with a parent for a tardy slip before going to class.
Early dismissal for professional development days are every Friday. Students are dismissed at 12:35. Parents must pick up students in the parking lot.
Failure to reimburse for after school care could result in suspension of after school care.
Mission Charter School is a closed campus. No student is allowed to leave at any time without a parent signing the student out. We will not release a student to anyone without parent permission.
PARKING 
Cars/Trucks enter on the east side of the property and exit on the west side. You may park in the designated parking areas for safety (no parking in the first rows of parking spaces directly in front of the building). Remember speed while driving through the parking area is 10 mph.
ATTENDANCE 
LAWS OF THE STATE OF ARIZONA
A. A. It is unlawful for any child between six and sixteen years of age to fail to attend school during the hours school is in session, unless either:
B. The child is excused pursuant to section 15-802, subsection D or section 15-901, subsection A, paragraph 6, subdivision (c).
1. The child is accompanied by a parent or a person authorized by a parent. 3. The child is provided with instruction in a home school.
C. A child who is habitually truant or who has excessive absences may be adjudicated an incorrigible child as defined in section 8-201. Absences may be considered excessive when the number of absent days exceeds ten percent of the number of required attendance days prescribed in section 15-802, subsection B, paragraph 1.
D. As used in this section:
1. "Habitually truant" means a truant child who is truant for at least five school days within a school year.
2. "Truant" means an unexcused absence for at least one class period during the day.
3. "Truant child" means a child who is between six and sixteen years of age and who is not in attendance at a public or private school during the hours that school is in session, unless excused as provided by this section.
MISSION ATTENDANCE
Regular attendance in the school accompanied by the responsibility to study and participate in school activities is a strong indicator of a student's academic success. Once a student arrives at school, s/he is expected to remain and attend each class throughout the day. Arriving on time for class is essential for an effective, daily learning experience. School begins at 8:15 a.m.
EXCUSED ABSENCES
Mission Charter School has defined the following as excusable reasons for a student's non-attendance.
STUDENT PERSONAL ILLNESS
Serious illness. Verification that a student has chronic health condition must be furnished to the administrative office when a student is absent more than three consecutive days.
DEATH OF FAMILY MEMBER
Doctor or dentist appointments, which cannot be scheduled outside, school hours. (Verification of the doctor/dentist appointment must be furnished to office personnel.)
RELIGIOUS HOLIDAYS
In order for an absence to be classified as excused, Mission Charter School must receive a phone call or written note from the parent(s). This communication should include the student's name, the person's name making the contact, their relationship to the student, and the specific reason for absence.
UNEXCUSED ABSENCES
· Family vacations
· Taking care of younger sibling at home.
· Slept late and missed ride.
· Missed the bus.
· Staying home because parent has a vacation day from work.
MAKE UP WORK WHEN ABSENT
A student is responsible for any work missed due to absence(s). Teachers will determine what constitutes a reasonable timeframe for completion of the missed assignments. Parents may contact the teacher to request make up work on the day(s) of the absence(s).
Keep in mind that it is difficult for a child to make up work in a centers environment due to the work is done specifically in class. Parents that have access to the internet can be sent assignments for the student to work on at home.
DRESS CODE
Uniforms are the required dress for the school. Uniforms can be purchased at several retail establishments. 
Kindergarten to 4th grade students: navy blue slacks, shorts, (or jumpers and skirts for girls) and white or maroon shirts.
5th to 8th grade students: khaki slacks, shorts, (or jumpers and skirts for girls) and white, maroon, or navy blue shirts.
Shirts must be polo type with sleeves and collar. All clothes should be reasonable to the size of the child. Pants should be at the waist and undergarments are not to be visible. Friday is dress down day for all students and teachers. All clothing must be appropriate for school. Clothing may not display advertising, words, pictures, symbols for drugs, gangs, violence, and/or pornography.
Closed-toe d shoes are the best shoe to be worn at school. No heels higher than 2 inches for girls. Keep the safety of your child in mind when preparing them for school. Hair must be neatly groomed.
BEFORE AND AFTER SCHOOL PROGRAMS
Before and After School Programs are provided by Mission Charter School staff.
The hours of operation are: Monday — Thursday: 7:00 am. — 8:15 a.m. & 3:30 pm. — 6:00 p.m.
Fridays: 12:30-6:00. Fridays are a flat fee of $15.00 per child. The cost is $2.50 per hour for Mission Charter School students.
EARLY DISMISSAL
If a student must leave the school grounds during the day for a medical/dental appointment, or for any other reason, a written request must be submitted to the office. Phone calls are not acceptable as a substitute for a written request. Any student leaving school early must be signed ‘out’ and signed ‘in’ when leaving and returning from appointments. Parents are discouraged from requesting early dismissals for vacations or other non-emergency situations. If a child cannot be released to a parent or relative because of legal custody, a legal statement must be on file in the school office. 
HEALTH REQUIREMETS
All students entering school for the first time are required to have proof of immunization against diphtheria, pertussis, tetanus, polio, mumps, measles, rubella, and hepatitis B. 
STUDENTS ARE NOT CONSIDERED ENROLLED WITHOUT PROOF OF IMMUNIZATIONS
SCHOOL LUNCHES
Students can bring their lunch and we will refrigerate them. Hot lunches are provided to all students at $3.00per meal which includes milk. We provide a free and reduced lunch program for all students that qualify. Mission must have completed paperwork prior to students eating lunch for free or at a reduced price.
SKATEBOARDS AND BICYCLES
Skateboards are NOT allowed on campus. Bicycles may be brought at the student's own risk as Mission Charter School does not provide a locked bike area or other equipment to insure safety of student's bikes. Bicycles are to be walked, not ridden on Mission Charter School property.
BEHAVIOR GUIDELINES
The basis of our guidelines for student behavior is that no one has the right to interfere with the learning of others. Mission Charter School is a community of caring and responsible young people.
Students who interfere with the learning process will be sent to the reflections classroom. Students will be required to remain in this room until;
The person monitoring the reflection room feels the student is calm enough to return to class.
The regular education teacher feels the student is ready to return to class.
The student has completed any and all work assigned by the responsibility teacher.
The student has written an apology to his or her teacher. The student signs a behavior contract outlining what he or she intends to do differently in the future.
The student is required to call the parent to notify them of the incident.
* It is up to the discretion of the administration to decide when it is appropriate for the student to return to class. If a student returns to class and has another incident that interrupts the learning of others, the child will remain in the reflections classroom for the rest of the day.
The following behavior guidelines are from the Arizona Revised Statutes — Title 15. These are observed by all school districts in Arizona.
A Student shall not violate any Federal, State, county or City law.
A student shall not possess, sell, use or be under the influence of drugs or alcohol. A student is also not permitted to possess or use tobacco products or cigarettes
A student shall not verbally or physically threaten, abuse, assault, or engage in a fight with any student, school employee or any other person.
A student shall not damage, destroy or deface any school property belonging to any other person, and shall not litter on school property or at any school event.
A student shall not possess or use firearms, weapons, explosives, fireworks or any other item capable of harming any person of any item that could create the impression of such harm.
Gang related activities, or displaying graffiti or group intimidation or gang-affiliated markings is strictly prohibited.
A student may not have cell phones, mp3 players, or any other electronic devices that may disrupt the learning environment. Such devices are to be turned into the office upon arrival on school grounds. (If the parent requires the student to carry a cell phone or some such device, parents can supply the office with a list of emergency numbers and the student will be notified when those numbers come up).
A student shall not display disruptive, oppositional or defiant behavior.
A student shall not use obscene, abusive or derogatory language on campus or while participating in any school- sponsored activity.
More specific classroom guidelines will be developed and followed in each individual classroom by the students and teachers. A copy of these will be sent home for parent(s) and returned to school with parent signature. Please read and discuss these guidelines with your child.
DISCIPLINE
A positive learning environment at our school and a good state of student conduct starts with students, parents, and staff having knowledge and understanding of the basic standards of acceptable behavior. In order to assist everyone in the pursuit of a quality education, Mission Charter School has established guidelines designed to ensure a safe environment for all students and staff in our school. For these guidelines to be most effective, it is vital for the family, the school and the community to work together. 
Students are responsible for their own actions. Students whose actions are in violation of the school's guidelines will be expected to accept the appropriate consequences. We are proud of our students and strive to see that all students learn through school experiences to recognize the essential worth of each individual. Students are expected to respect the rights and property of others, along with demonstrating high standards of personal integrity. This includes their time at school as well as going to and from school, at a bus stop and at school sponsored events. The student may be disciplined for off campus behavior that affects the school in any way. 
To meet these goals, we enlist the support of our community. Discipline is not punishment. The aim of discipline is to institute and maintain satisfactory study conditions free from distracting behavior. Based on respect to authority and welfare of the group, discipline should develop the student's ideals, and attitudes.
Discipline at Mission Charter School aims to lead students to learn to be effective decision-makers and problem solvers who demonstrate elements of self-direction, self-responsibility, and self-discipline. This entire system is built on respect with every adult and child viewed as a person who has dignity and worth as an individual. We believe that students can be taught self-discipline skills as a part of total curriculum. This positive approach to discipline is based on the development level of each student.
Mission Charter School has a school wide behavior plan based on respect, caring and responsibility. Parents must review the behavior plan with your child and both signatures are required.
REFLECTIONS ROOM
There are times when students need to take a time out from class due to various circumstances. Each classroom has a quiet place for students to go. However, in rare circumstances the child will be requested by the teacher to leave the classroom.. When this event occurs students will be placed in the reflection room across from the school office. Students will be given work to do while in the reflections room and will fill out necessary paperwork to return to class. Generally, this intervention works with most students. If the intervention fails and the student still refuses to comply with the expectations, the parents will be called and the student will be sent home.
LUNCH DETENTION 
Students that fail to comply with classroom rules may receive lunch detention. When this event occurs, students will not be allowed to participate with their peers in recess or lunch. They will eat in the reflections room and or could be asked to help clean up the campus.
PARENT RESPONSIBILITIES:
The parent agrees with the mission, vision and goals of the school. The parent will work with the Mission Charter School faculty and administration to insure that his/her child is taking advantage of the educational opportunity provided them.
The parent agrees to bring his/her child/children to and attend his or her conferences.
The parent agrees to insure that their child/children arrive daily and on time to school. The parent also acknowledges that chronic absence and tardiness will result in lower evaluations which may result in loss of grade points or possible retention.
DAILY RULES
Students at Mission Charter School are expected to abide by the basic set of rules listed below. Additionally, students are expected to respond to direction from Mission Charter School staff even though the request made may not be specifically mentioned in this handbook.
Gum: Students, faculty, parents and visitors may not chew gum while on campus.
Cell Phones, Portable CD/Tape/DVD Players, beepers, and other items that interfere with instruction may not be used between 8:15 a.m. and 3:30 p.m.
Students are to turn in all electronics to the office at prior to the start of school. They may pick them up after school. If a parents needs to contact his or her child during instructional hours, please call the office. If any of these items are seen or used during instructional hours, they will be confiscated by teachers/administration and held in the office until the end of the day.
Makeup and other grooming articles: Grooming should be done at home or in the bathroom during lunch time. The classroom is an instructional environment in which make-up, hair brushes, and other grooming articles are not appropriate. Make-up or any grooming materials that are out in the classroom will be confiscated.
Eating and Drinking: No eating or drinking can take place in any classroom without the consent of the teacher/administrator (this excludes lunch and snack periods).
Personal Responsibility for Trash: Every student is expected to use appropriate trash receptacles for snack wrappers, soda cans, and other trash. Students are also expected to clean up the area in which he /she has eaten lunch.
DISCIPLINE AND DUE PROCESS PROCEDURES
Any student whose behavior while on campus is alleged to be in violation of the school code of responsibilities shall be referred to the administration for disciplinary action. It is the policy of Mission to remove students from class who are disruptive to the educational process. It is the role of the student to bring appropriate classroom behavior and self monitoring skills to class. If a student is unable to work properly in class, the students shall be removed from the class. Minor infractions of the rules and regulations concerning student conduct will be handled by the teachers and administrators.
LIABILITY
People who damage school property will be held liable for those damages. In the case of minor children, state law holds parent(s) liable. The school will submit a bill of cost to persons and/or parents for losses incurred, if liability is determined.
PARENT TEACHER CONFERENCES
Partnerships with parents are a key element of our philosophy. Close, continuing communication between parents and teachers is essential to this partnership. The few, quick words exchange during morning drop off or afternoon pick up can make the difference between cooperation and misunderstanding. One parent teacher conference will be scheduled every semester. We welcome your additional requests for conferences. It is important that you know what is going on with your child at school.
MEDICATION
Mission Charter School's staff is prohibited from providing any medication to students. Medication that is prescribed three (3) times a day can be given before the student comes to school, after school, and again at bedtime. 
However, if medication must be given at school, a daily dosage must be delivered to the school in the prescription container and accompanied by written authorization from a parent/guardian that includes the name of the medication and instructions for its administration (time and dosage).
All of our teachers can be reached through email. Our web page is “www.missioncharter.org”. In order to access your child's teacher type in the first initial, last name@missioncharter.org. (Example) jdoe@missioncharter.org
VISITORS
All visitors must report to the office before proceeding to any other areas in the school. Visitors will receive a pass at the school office to wear while on campus. Please follow this for the safety of all our students.
It is the responsibility of the parent to sign their child in and out when the student is tardy or leaving early. This is a requirement of the State of Arizona.
PHYSICAL EDUCATION
Physical Education is an integral part of the instructional program. All children will be required to participate unless a doctor's certificate is presented. If on a particular day your child cannot participate, please send a signed note to your child's teacher. A daily note will be satisfactory for up to three (3) consecutive days. After that time, a doctor's statement is required. In order to be successful and safe in physical education class, appropriate shoes should be worn on the days your child has physical education class. Open toed shoes, sandals, flip flops, and any sort of heels are not appropriate P.E. shoes.
HOMEWORK
Homework may be assigned to all students. Homework is an integral part of the school program and may be averaged into each student's grade. Incomplete homework assignments may affect student quarterly grades.
ASSESSMENT
The program views assessment and evaluation as integral components of the teaching/learning process. On-going assessment supports student learning and assists the teacher in making appropriate educational decisions. The Weschler's Intelligence Achievement Test (WIAT) is administered to all new students each school year. Terra Nova's are administered to 2nd graders and AIMS is administered to grades 3rd through 8th grade during the spring semester.
In addition to standardized assessments, students will be required to take various formative and summative assessments. Teachers conduct assessments through the centers on a daily basis. These may include observations, student conferences, anecdotal notes, teacher-made tests, and/or interest inventories.
GRADE CARDS
Mission Charter School provides students with quarterly grade cards per year. A number or letter grade system is utilized to assess student progress. Grade cards are mailed to the home at the conclusion of the fourth quarter. Mid-term progress reports will be sent home to parents of students who have earned an F in any content area. Teachers and or administration will be available for a conference to develop a plan of remediation.
FIRE DRILLS
Every precaution is taken to ensure the safety of our students during normal hours. Periodic fire drills are executed to make certain students learn proper safety procedures and adhere to all safety guideline.
EMERGENCIES
Emergencies can happen in any setting. You must have at least two emergency contacts on the emergency card. We need current home and work numbers of one or both parents/guardians. If your phone number is disconnected or changed, please notify the school immediately. We are requiring email address of all parents. Please contact the office if your email address should change.
CAMPUS SAFETY
Teachers and the administration are on a radio communication system. In case of a lock down situation, administration will notify the teachers via radio communication to lock all doors and keep all students inside until the all clear is announced.
VISITORS
All visitors must report to the office before proceeding to any other areas in the school. Visitors will receive a pass at the school office to wear while on campus. Please follow this for the safety of all students.
SCHOOL ACTIVITIES
Mission will offer various after school activities for students. Most of the clubs will be of interest to the upper elementary grades. The activities may include student council, sports, and service learning. Mission has various programs throughout the school year which may include Red Ribbon Week, Thanksgiving Gathering, Dances, Crohn's and Colitis Walk, Jump for the Heart, and Movie Night.
FIELD TRIPS
Field trips are an integral part of our learning environment. Frequently, students will participate in off campus activities reinforcing themes in the classrooms. Parent volunteers are always welcome to assist in supervision of students. Generally, Mission Charter School students are transported by a local school district bus. On some occasions, students will ride the City of Phoenix bus transportation system.
ACTIVITY FEE
For the 2008-2009 school year, Mission Charter school will be charging a $ 50.00 activity fee for all students. The $50.00 activity fee is utilized for field trips entry fees and bus transportation. The fee is due no later than the end of October.
SPORTS
Mission Charter School offers football and volleyball in the fall, girl's and boy's basketball in the winter, and soccer and softball during the spring (all sports are subject to change). Students who participate in our sports must maintain a "C" or better in all subject areas, have an appropriate attitude in school and display appropriate sportsmanship (as determined by the coach). If your child is planning on trying out for the various sports team and is accepted, a $50.00 athletic fee for one athlete, and $65.00 for two athletes, will be charged to cover the cost of referees, and jersey's. A schedule will be sent home at tryouts to allow ample amount of planning time for both student athletes and parents.
PARENT VOLUNTEERS
Mission Charter School welcomes parents who wish to participate at our school. We are always in need of help. If you have time and are interested please call the office.
PARENT VOLUNTEER CORE
Mission instituted a volunteer core. The parents met on a semi monthly basis and assisted in programs such as Service Learning, literacy garden, landscaping, the stepping stones project and Teacher Appreciation Week.
SCHOOL PICTURES
School pictures are taken two times per year. Parents will be notified of the date on the monthly calendar. On school picture days, students are not required to wear a uniform, unless otherwise specified.
PARENT RESOURCES 
Many parents work and can be a valuable resource to our school in regard to their profession. Parents are welcome to share their resources through their contacts and professional careers.
8th GRADE ACTIVITIES
Mission Charter School has a formal graduation at the end of each school year. In the past we have been able to take trips with the graduation class, provide brunch and have a final dance for their farewell. The trips and activities can become expensive for a small school like Mission. If the students are taking a trip, we need the parents to begin saving for this experience in the beginning of the school year. Students may participate in fund raising activities for their trip.
INTERNET USE
The network at Mission Charter School is provided for students/users to conduct research and communication for academic purposes only as determined by the curricular of Mission Charter School. Independent access to network services is provided to students/users as a privilege, not a right, and entails responsibility. Students are responsible for appropriate behavior or communication on school computer networks just as they are in classrooms or school buildings. 
All network administrator/teachers may review files and communication to maintain system integrity and ensure responsible use of the Internet by requesting a search history of websites visited to ensure that such servers are not private. 
Although, Mission Charter School has Site Blocked Filters students may come into contact with materials that are controversial or inaccurate from all around the world. Mission Charter School has no control over the nature of content of information from other computer systems and disclaims any responsibility to exercise appropriateness of information retrieved, or for lost, damaged or unavailable information. 
Outside of school, families must bear the responsibility for such guidance as they also must deal with information sources such as telephone, television, movies, radio and other potential media. Parents may revoke their students' Internet privileges at any time by notify the school in writing.
If Mission Charter School becomes aware of student use on the Internet whether at home or at school where sites visited are considered inappropriate, school personnel will notify parents of the information found on sites, or written by students. If we encounter any information that is harmful to staff or students, parents and the community service police station will be notified.

Administration Office Addresses
	Mission Charter School
1118 W. Glendale Avenue 
Phoenix, AZ.  85021
(602) 943-4986 voice
(602) 943-5936 fax

	Mission Academy H S
5350 W Indian School Road
Phoenix, AZ.  85031
(623) 864-8851 voice
(623) 846-0428 fax

	Mission Schools District Office
8910 N. Central Avenue
Phoenix, AZ.  85020
(602) 944-2097 voice
(602) 944-0252 fax



http://www.missioncharter.org
http://www.misisonacademy.org

Faculty & Staff Information
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Ms. N. Jayne Shaw	(602) 944-2097
Superintendent	jshaw@missioncharter.org
Mary Bolton	(602) 943-4986
Principal	mbolton@missioncharter.org
Mr. Samuel Hana	(602) 944-2097
Director of Operations	shana@missioncharter.org
Ms. Tina Portillo	(602) 943-4986
Office Manager	tportillo@missioncharter.org
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Elementary School
Pre-K - Kindergarten
Ms. Kerri McDermott	kmcdermott@missioncharter.org
Enrichment/Teaching Assistant
Mrs. Dawn Cheshire	dchesire@missioncharter.org
1st-2nd Grade
Ms. Debbie Ridenour	dridenour@missioncharter.org
3rd-4th Grade
Ms. Zaida Linares	zlinares@missioncharter.org
5th Grade
Ms. Maria Cedeño	mcedeno@missioncharter.org

Middle School
Math/Science
Mrs. Piyusha Pathak	piyusha@missioncharter.org
Social Studies/Language Arts
Ms. Alicia D’Amato	adamato@missioncharter.org
Health/PE/Coach
Mr. Kevin Norris	knorris@missioncharter.org
Teaching Assistant
Mr. Max Hazell	mhazell@missioncharter.org
Art
Ms. Kerri McDermott	kmcdermott@missioncharter.org
Special Education
Ms. Danessa Vanegas	dvanegas@missioncharter.org
Ms. Sondra Nucz	snucz@missioncharter.org
Speech Therapy
Mrs. Johanna Keaton	jkeeton@integrateded.net
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